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1. O6Lme NoNoKeHus

Hactoswee T[lonoxenne o dopmupoBaHun ¢doHga 6Gubanotekn [oCyAapCTBEHHOMO
BromKeTHOro  npodeccuoHanbHoro  06pasoBaTeNnbHOrO  yupeXkaeHus OenaptameHTa
3/ paBooXpaHeHus ropoga Mockebl «MeanuMHCKUIA Konneak Ne 2» (nanee — NonoxkeHwue)
pa3paboTaHO B COOTBETCTBUMU C:

—  ®depepanbHbiM 3akoHoM oT 29.12.2012 roga Ne 273-03 «Ob6 obpasoBaHuu B Poccuitckoi
dbepepayuny;

—  ®epepaNbHLIMU  rOCYAApCTBEHHbIMM  06pa3oBaTeNbHbIMKU - CTaHA3PTaMU  CpeAHero
npodeccMoHanbHoro obpasosaHus No cneunanbHoOCTAM;

—  Mpukasom MuHucTepcTBa 06pa3oBaHNA Poccuitickonn ®epepauyun ot 21.11.2002 ropa
Ne 4066 «06 yTBepaeHMM [lpMMepHOro noNOXKeHUA O dopmuposanum ¢$oHaa
6UBAMOTEKN CPeAHEro CreLuanbHoro yuebHoro 3aseqeHuna»;

—  Mpukasom MwuHucTepcTBa 06pasoBaHUA Poccuiickoin ®epepauun ot 23.03.1999 roga
Ne 716 «06  opraHM3auMOHHbLIX  Mepax Mo obecrneyeHUo  yupexaeHumn
npodeccroHanbHoOro 0bpasoBaHUA yueBHOM IMTepaTypoity;

—  Ycraom [0CYAapCcTBEHHOTO BIOKETHOrO  NPOGECCUOHaNbHOTO obpasoBaTesibHOro
yupexxgeHna [lenaptameHTa 34paBOOXpaHeHWA TropoAa Mocksbl «MeaUUUHCKUIA
konnemx Ne 2» (ganee — Konneax);

— TonoxeHuem o bubnuoteke.

MonoseHne onpegenseT cogepkaHue paboTbl 6ubAMOTEKM MO KOMMNEKTOBAHUIO W

opraHusaumn ee ¢oHAa C LUENbl0 ONepaTMBHOTO M MOJHOTO obecneyeHua yuyebHo-

BOCMUTaTeNbHOro npouecca B Koaneaxe uM3fjaHuAMM,  APYTUMM - AOKYMEHTammn - 1

UHbOPMALIMEN O HUX.

doHg 6UBAMOTEKN CO3LAETCA KaK e4uHbIN 6ubanoTeuHbit poHg Konnegxa.

Eguubii - doHp,  opmupyetca B COOTBETCTBUMM  C yyebHbIMM NAaHaMM, KapTOTEKOW

KHUroobecneyeHHOCTM 06pasoBaTeNbHOTO npouecca M MHPOPMAUMOHHBIMK  3anpocamm

yuTatenen.
2. CTpyKTypa u coctas ¢oHAA

EauHbIi doHA BubBAMOTEKM COCTOMT U3 PasIU4HbIX BMAOB OTEYeCTBEHHbIX U 3apybexHbIX
usganuii (yuebHOM, HaydHOM, XYA0MKEeCTBEHHOW NUTEpaTypbl K Ap.), ayaAnoBM3yaibHbIX U
3N1EKTPOHHBIX LOKYMEHTOB, MUKpodopMm.

Crpyktypa doHaa:

OcHOBHOI $OHA — yacTb eguHoro ¢oHAa, BKNKOYaOLW@A Haubonee nosnHoe cobpaHue
OTeYeCcTBEHHbIX U 3apyBeXHbIX U3AaHNIA Ha TPAANLMOHHbIX HOCUTENAX.

MopcobHblit $oHA — 4acTb eAuHOro GOoHAa, NoNb3YIOWAACA HanboNbWKUM CNPOCOM
yuTtatenen. CospaeTca Npu YMTasibHOM 3ane. Bknovaer B cebs, B TOM 4Yucne nepuoamuyeckme
W3AaHWUA, ayAMOBMU3Ya/IbHbIE U NIEKTPOHHbIE AOKYMEHTLI. K nopacobHomy poHay MoXeT bbiTb
OpraHW30BaH OTKPbITbIA LOCTYT.

YuebHblit GOHA, — CneLnanu3npoBaHHbli noAcoBHbIN GOHA, BKNOYAIOLWMIA B CBOI COCTaB
W3A4aHUA HEe3aBMCMMO OT WX BMAA M SK3EMMAAPHOCTY, NpeaHasHaueHHble ANA obecneveHun
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obpasoeatensHoro npouecca. YuebHolt GpoHa, popmupyeTca B COOTBETCTBUU C y4ebHbIMU
nnaHamu 1 nporpammamu Konnegxa v Hopmamu KHuroobecneyeHHOCTH.

BUbAMOTeUHbIN POHA, AOMKEH BbITb YKOMMAEKTOBAH MeYyaTHbIMU W/UAKM 3NEeKTPOHHbIMM
M3JaHUAMM OCHOBHOW W [AONOMHUTENbHOW y4yebHOM nuTepaTypbl MO AUCLUNAMHAM BCeX
y4yebHbIX LMK/I0B, U34aHHOW 33 nocneaHue 5 ner.

BubanoTeuHblit GoHA, NomMuUmo y4ebHOI nUTepaTypbl, AOMKEH BKAOHMATb opuLManbHble,
cnpaso4yHo-6ubnnorpadmyeckme 1 nepuoamyeckne UsaaHna B pacyete 1 — 2 ak3emnnapa Ha
Kaxgble 100 oby4atowmxcea.

Kaxxpgomy obydatowemycs Ao/KeH bbiTh obecriedeH gocTyn K komnnektam 6ubanoteuHoro
¢$OH/Aa, COCTOALLErO HE MEHEe YeM U3 3 HaUMEHOBaHMNt POCCUMCKUX JKYPHaNOoB.

3. O6wme NPUHLMIBI U NOPAAOK KOMMNIEKTOBaHUA

Mopaaok dopmuposanmna ydebHoro GoHaa onpeaenfaeTca KapToTeKoi KHMroobecneyeHHoCTH
obpa3oBaTenbHOro npouecca. Kaproreka cofepXuT nHpopmaumio 06 yuebHbix gucumnamnHax,
MOAYNAX, MEXKAMCLUMIAMHAPHBIX  KypcaxX, u3ydaembix B Konaneake, KOHTUHreHte
obyqaoumxca M Gopmax mx obydyeHUA, M3AaHUAX, PEKOMEHLYEMbIX K WUCMO/b30BAHUIO B
obpaszoBaTeNbHOM Mpouecce Mo KaXAoW AWUCUMMINHE, MOAYMO, MEXAUCUUMINHAPHOMY
Kypcy HE3aBMCMMO OT BMAA AOKYMEHTa, KoadduumeHTe kKHuroobecnedeHHOCTU. KapToTeka
MOXeT BbITb OpraH130BaHa B KAPTOMHOM WK 3/1EKTPOHHOM BapuaHTe.

Kaskaplii obydatowmiica aomxeH 6biTb o6ecneyeH He MeHee Yem OAHUM y4ebHbIM nevaTHbIM
W/VAW SNEKTPOHHBIM M34aHMEM MO KaKAOHW AMCUMNAMHE NPOodeccHOHanbHOro yvebHoro
UMKNA M OAHWUM Yy4eBHO-METOAMYECKMM MeYaTHbIM W/WAM 3NeKTPOHHbIM U3A4aHWEM NOo
KKAOMY MENAUCLMNAMHAPHOMY Kypcy (BK/MlOYas 31eKTpoHHble 6a3bl Nepuoauyeckux
n3paHui).

YuebHble U34aHUA U AOKYMeHTbl NpMoBpeTaloTca No NMCbMEeHHOM 3asBKe npenoaasareneit
Konnepyka ¢ ykazaHWeM AMUCLUNAWHBI, MOAYNA, MEXAUCUMMIMHAPHOIO Kypca U Koau4ecTsa
obyuatowmxca. bUbAMoTEKa MMEET NPaBo KOPPEKTUPOBATh SK3EMNIAPHOCTL 3aKasblBaemMOoro
M3aaHUA, UCXOAA U3 0BecneyeHHOCTM AMCUMIINHBI U YCTAHOB/IEHHbIX HOPMaTUBOB.

HayuHble u3maHua W apyrue BuApl AOKYMEHTOB MpuobpeTaloTcs, MCXOAA U3 MpUHUMNG
YO,0BNETBOPEHUA YNTATE/IbCKUX 3aMPOCOB.

NapaHua M AOKYMEHTbl MpUOBpeTaloTcA Ha OCHOBE NpefBapuTe/bHOrO 3aKasa, KOTOPbIi
cocTaBnseTcA nyTem npocmoTpa v oTbopa no 6ubnnorpadmueckum  UCTOYHUKaM
nHpopmaumn.

MCTOYHMKOM KomnaekToBaHua GpoHaa apnaioTca bubnuoTeuHble KONEKTOPbI, KHUFOTOProBble
W KHUroM3gaTeNbckue opraHmsauuu, GUpMbl, YacTHble nua, obmeHHble (OHABI APYruX
bubaunoTeKk u ap.

Bce M34aHMA M AOKYMEHTbI, MpuobBpeTeHHble 0BbiMU NoapasaeneHuamn 1 paboTHuKkamu
Konneaka 3a 6104KeTHbIE AN BHEBIOAXKETHbIE CPEACTBA, NONYHeHHbIe B Aap Uan no obmeHy,
nocTynatT B eauHblii GoHg bubnnortekn.
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4, UcknioueHne pokymeHToB U3 poHga

B uensax nosbiwenna 3PeKTUBHOCTU Mcnonb3oBaHus ¢oHaa paboTHMKaMu 6UBAUMOTEKM
CMCTeMaTUYeCKn NMPOBOAUTCA aHa/IN3 €ro UCNo/b30BaHuUA.

BubnnoTeka COBMECTHO ¢ npeacefaTeNAMN LMKIOBbIX METOAMYECKUX KOMUCCHIA €KEeroaHo
npocmatpuBaeT ¢GOHA C LUEnblo BblgeNeHUs MaJoUCNONb3yeMbIX [AOKYMEHTOB [ANA WX
cnucaHma us GoHAaa.

Betxue, gedekTHble, AynneTHble, ycTapeslIMe NO COAEPXKAHUIO M YyTPaYeHHble M34aHuA W
AOKYMEHTbl MCKAtoualoTca 13 ¢oHAa B cOOTBETCTBUM C «lOpAAKOM y4yeTa [OKYMEHTOB,
BXOAAWMX B COCTaB GubnnoteyHoro ¢oHga», yrBepxaeHHbIM [pukasom MuHucTepcTsa
KynbTypbl Poccuitickoit ®epepaumm ot 08.10.2012 roaa Ne 1077.

Mposepka ¢oHaa 6ubnnoTekn NPOBOAMTCA CHCTEMATMYECKM B CPOKM, YCTaHOBAEHHble
nucbmom MwuHucTepctea ¢uHaHcos Poccuiickoit ®depepaumm  «06  MHBEHTapusauuu
BubanoTeuHbIX poHaos» ot 04.11.1998 roaa Ne16-00-160198.
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